
 

 

TO DO LIST 
Week of ______________________________ 

 WRITING 
   

  

  

  

  
 

 RESEARCH 
   

  

  

  

  
 

 CORRESPONDENCE/SUBMISSIONS 
   

  

  

  

  
 

 REVISIONS 
   

  

  

  

  
 

 MISCELLANEOUS TASKS 
   

  

  

  

  
 

 

 

 

 

 


